CV Template 
Name: 
Personal details: (do not include date of birth, nationality or marital status) 
Email: 
Phone Number: 
LinkedIn profile:
Personal profile: 
One paragraph summarising:
· Your experience and qualifications.
· Key skills - bullet point key phrases that demonstrate quickly your ability to do the role. Ideally, they should match some of the key areas from the person spec of the job description.
· The kind of organisation/role you are looking for. 

Employment history: 
(list each role separately, in the following format) 
Role 1 
· Organisation name 
· Date(s) you worked there 
· Job title 
· Brief outline of the organisation (one sentence) 
· Brief overview of your role 
· Outline of relevant duties (4-5 bullet points)

Role 2 
· Organisation name 
· Date(s) you worked there 
· Job title 
· Brief outline of the organisation (one sentence) 
· Brief overview of your role 
· Outline of relevant duties (4-5 bullet points)






Role 3 
· Organisation name 
· Date(s) you worked there 
· Job title 
· Brief outline of the organisation (one sentence) 
· Brief overview of your role 
· Outline of relevant duties (4-5 bullet points)

Insert more roles as needed
Education and achievements 
(list each item separately, in the following format) 
· Qualification name, grade, date and location
· Date(s) qualification achieved 
· Any relevant other experience or skills (e.g. voluntary positions, IT skills) 

